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Plan an editable content system

Decide what your team should update without a developer.

FROM THE SETLY PROJECT LIBRARY
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Edit PDFs and Word documents. For free.

A real project screenshot for visual inspiration. Follow
the written steps for your own business.

YOUR ACTION PLAN

o List frequently changing content such as articles, prices and team profiles.
e Group repeated content into consistent fields.

e Assign editing and approval responsibilities.

° Test a typical edit, preview and publication using a sample item.

EXAMPLE - ILLUSTRATIVE

A project entry uses title, cover image, summary and website link rather than an unrestricted
page editor.

CHECK YOUR RESULT

Can the intended editor update content without breaking the layout?
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YOUR WORKSHEET / TYPE INTO THE FIELDS OR PRINT

Plan an editable content system

Use the prompts below to make this resource specific to your business. Save a local copy after
completing it. Keep passwords and private customer data out of this worksheet.

Content type:
Fields:

Editor:

Approver:

Publish frequency:
Recovery approach:

DONE WHEN

Can the intended editor update content without breaking the layout?

FURTHER READING
W3C accessibility development tips

Independent Setly planning resource. Platform settings and requirements can change; use the linked official help
for current configuration details.
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